Adarsh Shikshan Sanstha Beed’s

KALIKADEVI ARTS, COMMERCE AND SCIENCE COLLEGE SHIRUR KASAR,

Tq- SHIRUR (KASAR) -413249, DIST- BEED
Registration No.: B.H.R 11/72, Est. Date. Year: 29/01/2002

NAAC Reaccredited (11 Cycle) ‘B’ Grade, 1SO 2015 Certified
Permanently Affiliated to, Dr. BabasahebAmbedkar Marathwada University, Chh. Sambhajinagar (Aurangabad)

CODE OF ETHICS POLICY DOCUMENT

Code of conduct for Non-Teaching

1. Non-Teaching staff working in the College office or departments should remain onDuty
during College hours (9.30 a.m. to 4.30 p.m.). They should report for duty atleast 30
minutes in advance (9.00 a.m.)

Non-Teaching staff should wear the Uniform provided by the Management.
3. Non-Teaching Staff assigned to Laboratories should keep the Labs clean.

4. Any Loss or damage to any article in the Lab or Class Room should be reported tothe
HOD in writing immediately.

5. Non-Teaching Staff, working in the Lab, shall maintain a stock register for all the
articles, equipments, chemicals, etc. It shall be submitted to the HOD and thePrincipal
at the end of each semester and their signatures obtained.

6. For articles damaged by the students a separate register should be maintained and ifany
money is collected from the student towards damages, as per the direction of the HOD,
the amount shall be handed over to the College Accounts Staff, for deposit in the College
account.

7. Non-teaching staff will carry out their duties as instructed by the authorities to whomthey
are attached.

8. Non-Teaching staff shall not leave the College premises without permission
before 4.30 p.m.
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